
 

 

 

 
 

Invites Applications  
 

for 
 

Director of Internal Audit 
(Class Title:  Division Chief, Auditor) 

 

 

    COUNTY OF ALAMEDA 
    Auditor-Controller Agency 



 
 

Auditor-Controller Agency 
The Auditor-Controller Agency is a general government agency which provides direct services 
to County residents as well as administrative and operational support to County departments.   
The department has approximately 200 full-time employees and an estimated budget of $29.5 
million.   
 

The Agency develops and maintains the County’s accounting, payroll, audit, tax analysis, budget 
and grants, contract compliance and cost plan systems and procedures.  The Central Collections 
Department collects receivables mandated by State and federal laws and regulations.  The Office 
of the Clerk-Recorder provides for the recording of all recordable documents and maps, collec-
tion and distribution of fees and taxes from recording documents and maintenance of the vital 
statistics register.   
 

Mission 
The Auditor-Controller Agency, through the efforts of its employees, shall provide the highest 

degree of accountability and service when administering public funds and in the protection of 

official public records. 
 

Alameda County 
Located in the East Bay Area, Alameda County is California’s seventh largest county.  The 

County employs over 9,000 full-time employees and operates on an annual budget of over 

$2 billion.  Oakland, the county seat, is California’s eighth largest city.  Alameda County is a 

blend of culturally, ethnically and economically diverse communities, and its mixture of cos-

mopolitan and suburban areas provides the perfect environment for families and active life-

styles.  The County offers extensive cultural resources, countless recreational opportunities, 

and an array of  public and private schools, colleges and universities. 
 

Position 
The Director of Internal Audit will plan, organize and direct the activities of the Internal Au-

dit unit, which audits and investigates a wide variety of programs, functions, processes, and 

activities of County departments.  To this end, the incumbent will lead the department in 

evaluating internal controls to ensure the accuracy of accounting records, compliance with 

laws and regulations, contract terms and conditions, and the efficiency and effectiveness of 

County operations.  In addition, the incumbent will lead activities other than audits and pro-

jects.  These activities include the following:  accounting for the County’s Joint Powers Authori-

ties, preparing Schedules of Expenditures of Federal Awards (SEFA) and managing the Single 

Audit process, preparing Comprehensive Annual Financial Report (CAFR) footnotes and Man-

agement’s Discussion and Analysis (MD&A), accounting for the County’s collection efforts, and 

accounting for federal and state grants.  The Director will serve as a member of the Executive 

Staff Group which proposes, develops and implements Agency policy. 
 

Compensation 

The current bi-weekly salary range is $4,069.60-$4,938.40 ($105,809.60-$128,398.40 annu-

ally).  The County also offers an attractive benefits program that includes a 1937 Act retire-

ment plan, health and dental insurance, paid vacation and sick leave, additional paid manage-

ment leave, paid regular and floating holidays, as well as a variety of other benefits that en-

hance the overall compensation package.   Contact Human Resource Services to confirm the 

full scope of available benefits. 



In addition to meeting the minimum qualifications, the 

ideal candidate will have:   An active Certified Public 

Accountant (CPA) license from the state of California 

and professional audit experience; a thorough knowl-

edge of general and governmental accounting and audit-

ing principles and practices, and applicable State, Federal 

and local government laws and regulations influencing 

County fiscal, collections or recording operations; the 

ability to work with a diverse group of Alameda County 

agencies; and the ability to be a pro-active, self-

motivated and committed individual who can work in a 

fast-paced environment while consistently delivering 

high-quality work on a timely basis.  

Critical attributes of a successful Director of Internal 
Audit: 
 

 A solid leader with exceptional interpersonal, ver-
bal and written communication skills, who manages 
work groups by inspiring and advising subordinates, 
facilitating goal accomplishment and tracking and 
evaluating performance to ensure success.   
 

 A collaborator and consensus builder capable of 
maintaining and cultivating successful working             
relationships with internal and external stakeholders. 
 

 A critical and strategic thinker with sound        
judgment,  innovative yet practical problem-solving 
skills, and the ability to make good decisions that       
contribute to satisfying the mission statement. 
 

 A resourceful professional who stays current with 
information, technology, trends and  developments in 
the field of governmental auditing. 
 

 A well-organized  worker with the ability to man-
age a variety of complex projects while charting a 
course of action that effectively and efficiently assists 
the organization in fulfilling its goals and objectives.  
 

 Tentative Selection Schedule 

 Last Day of Filing  -  Monday, September 26, 2011 

 Review of Minimum Qualifications and Supplemental 

Questionnaire -  September 30, 2011 

 Panel Interview - Week of October 17, 2011 

 Department Hiring Interview -  (TBD)                 

Minimum Qualifications 
Required Experience:  
 

Either I  
 

Possession of a Bachelor’s degree from an accred-
ited college or university (180 quarter units or 120 
semester units). Concentration in accounting, busi-
ness administration, finance or a closely related 
field is desired.  And  
 
The equivalent of two years of full-time experience 
as a Principal Auditor, Financial Officer, or in an 
equivalent or higher level classification; or three 
years as a Senior Supervising Auditor, or in an 
equivalent or higher level classification in the      
Alameda County Service classified service (Non-
classified includes District Attorney’s Office, Hospi-
tal Authority, and the Consolidated Courts), prefera-
bly with responsibility for supervision of profes-
sional level accounting, auditing, collections, or   
recording staff.  Or  
 
The equivalent of five years full time experience in a 
professional accounting, auditing, or administrative 
position. At least three years of the required experi-
ence must include supervising the work of others.  
 
Or II  
 

The equivalent of nine years increasingly responsi-
ble full-time managerial experience in an adminis-
trative, auditing, accounting, collections, recording 
and/or fiscal capacity. At least three years of the 
required experience must include supervising the 
work of others.  
 
Or III  
 

Any combination of education from an accredited 
college or university and relevant experience as de-
scribed above in patterns I or II. At least three years 
of the required experience must include supervising 
the work of others.  

For a complete listing of the job duties and            
minimum qualifications please visit our website at 
www.acgov.org/hrs to view the complete job         
description/bulletin. 
 

The Ideal Candidate 

 



Additional & Contact Information 
 

HR ANALYST CONTACT:  
  Robin Young                                           
  Phone:  510-272-6393 
   robin.young@acgov.org 
                 
 
  www.acgov.org/hrs 
                                               
 

Application Process 

If you are interested in this exciting           
employment opportunity, please complete 
an application and supplemental question-
naire online @www.acgov.org/hrs by the 
final filing deadline:    

Monday, September 26, 2011, 5:00 p.m. 

 

Examination Steps: 

1. Review applications to verify minimum 
qualifications;  

2. Screening of  applications and supplemental 
questionnaires to select the best qualified 
candidates; those candidates considered 
“best qualified” will move forward to the 
next step in the exam process; and  

3. A panel interview, weighted as 100% of the 
final examination score. 

 
 
 
 
 
 
 
 

Application Process 

Alameda County is an equal opportunity/ADA employer. 

Supplemental Questions 
 

 

1. Please specify your educational background 
which is relevant to the field of internal audit-
ing.  (In your response, please indicate if you 
have an active CPA license from the state of 
California).   

 

2. List the positions which best exhibit your work 
experience relevant to the Director of Internal 
Audit position.  For each position, provide the 
following information: 
 Job title, employment dates, salary, duties;  
 Name of organization and description/size 

of staffing; and 
 Number of employees you supervised and/

or for which you were responsible and 
their job titles and duties. 

 

3. Describe how your increasingly responsible 
 work experience has prepared you to perform 
 governmental internal auditing at a senior 
 level. 

 

 4. Describe your experience in supervising the 
activities, personnel and processes of an      
Internal Audit unit. 

 
 

5. Provide a statement regarding any additional 
 qualifications that you believe demonstrate 
 that you are the ideal candidate for this      
 position. 

 
Candidates must attain a qualifying rating on 

each portion of this examination. 
 
 

We reserve the right to make changes to the 
announced examination steps. 


